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About this document

Thed Can di d aigdesiggedtd hele yau getyour Worldchefscertification application ready
for upload inthe Open Badge Academ§OBA) Please read the guide before you start
working on preparing your evidence.

This guide should be used in conjunction with the & h e ¢ k Whictsybueeamalso download
in OBA,from the instructions underTask 1

If you have not yet purchased your badge, make sure you have readitHeauction to the
Worl dchefs Certificati onea alavdlyouhaeeclgseatotakei cat i on

A few important things to note

- The applicatiorprocess isentirely online.Information regardingyour application willonly be
provided in your OBA accountPlease do not sen@ny enquiriesabout you applicationusingthe
Worldchefsor OBA technical support email addresses as these may not be responded to.

-You doneat n e efgourevidenaedn oneggdYowanhay log ito OBAas manytimes as
you like before making yar first (original) submission.

-You only have two opportu nities to submit your evidence: the first (original) submission
and thesecond (final) submissiorif the evidenceyou submitin your first (original) submission is
incomplete and/omeeds to beedited, you will only have onefurther opportunity to make
changes This will beyour second (andihal)submission

-Once yal havemade your first (original) submissiogpu will be notified byemailif you need to
make anychanges to the evidence you have submitted he notificationwill be sent tothe email
addressregistered in your OBA account, so make sure it is the correae.

- As well aghe information in this guide, gu canalsofind some FAQs on th&/orldchefs Academy
homepage( under aMy Academye).

-Assessors are called aManagerseae in OBA. Any tim
means the Wodchefs assessor who is reviewingpur application.

- All evidencesubmitted must be your own workApplicants who argiound to have used evidence
whichwas not producedor achievedby them,will have their badgewvithdrawn.

If a badge hago be withdrawn,the badge linkwill displaya withdrawal notification which willbe
visible toall third parties including employerswho have been invited to viewhe badge.

Ready? Follow these three steps:

Step 1: Get to knowOBA

U so that you can navigate the system with eas&ee page 3.

Step 2: Findout what evidenceyou need to submit
U so that you can prepare your applicatiarBee page 7.

Step 3: Learnhow to uploadand amendyour evidence
U so that you carcomplete and submityour applicatior(s) See page 8.
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Step 1: Get to know OBA

This section outlines th&ey functionalities that you arehe mostlikelyto use within OBA.

Logging in
When you log ito OBAfor the first time, you wilkeethe OBA welcomepages

You carclick thesepagesthrough, usingthe arrow pointing to the rightor skip them. This will
take your Profile page (see next sectijn

Create and share your own personal file

o)

. /
g

i —

Click here to look at
the welcome s

Click here if you
want to skip the
welcome pages

- And click here to
get started
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Profile apage

Every timeyou log into OBA, you will be taken to yodrrofileapage. You can do the following here:
1. Access the badge you are taking: clisdkBadges | .2em t aki nga

2. Viewbadge(s) that you have achieve(if any) clicka Pr o.f i | e e

3. Upload your photo: click on the whdtportrait image

4. Customse your profile header: clickn the three grey dots (optional)

& chefcandidate | Open Badge Academy - Internet Explorer N - _)ﬂ
@ e [*9 ) https:/ /v openbadgeacademy.com/r/chefrandidate/edit O] 8| € chefcandidate | Open Badge... *

File Edit View Favorites Tools Help

Y o= -~ Page~ Safety~ Took~ @~

m\
Badge Library I

3. Upload 4. Customise
GOTO FAST TRACK BADGES your phOtO your profile
header
Chef Candidate
1. Access the badge you are taking
2. Badge(s) you have achieved will appear het
https:{{www.openbadgeacademy.com/rjchefcandidate/edit \Wv//

Accessing the badges
If you have already purchased your badge, you can acciésgddera Badheam t.aki nga
Otherwise, tickd GO T O WORL D CH%deg8rch8sa yp@ badge.

IMPORTANT
If you are eligible for fast track certification, cligdkGO T O FAST TR A®@HKnatiBrdob GE S
eligibility can be found atvww.worldchefs.org/certif ication/fasttrack .

/& chefcandidate | Open Badge Academy - Internet Explorer | 1= x|
@ A ® [‘y Q) https:/ /v openbadgeacademy.com/r/chefcandidate/edit O] 8| € chefcandidate | Open Badge... \_’ ok
| File Edt View Favorites Tools Help

| - B - ) ® - Page- Safety~ Took- @-

@

Badge Library

Academies

a GO TOWORLDCHEFS BADGES Click here if you need to
purchase dadge

My Academy

GOTO FAST TRACK BADGES

Notifications
Settings
Help

Chef Candidate ®
TN 4 Click here if you have
already purchased
your badge
https:{{www.openbadgeacademy.com/rjchefcandidate/edit \\BT'//
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http://www.worldchefs.org/certification/fasttrack

aVly Academy apage

On this page,you can vew andor purchase a Worldchefbadge: click on the badgef yourchoice.

/& Worldchefs at OBA - Internet Explorer
@ & [*y ) https:/ fwww.openbadgeacaderny.comworldchefs /OL| ﬂ © Worldchefs at OBA
| Fle Edit View Favorites Tools Help

|=8-ca@aan- #

WORLDCHEFS Global Culinary Certification

WORLDCHEFS, in partnership with ity & Guilds, has developed the first globl culinsry &
/

certfication in the world. Chefs, cooks and culinary educstors now have the opportunity to 7

have their skills and professional experience recognised sgainst a giobal set of standards. R
N IATION
N oFcriers

How does it work? FENTOCETER

The WORLDCHEFS certification reflects the typical career progression within the field of
culinary srts. There are nine professional fitles, including culinary educstors, which can be
achieved. based on 8 portfolio of evidence prepared i the workplsce.

Mske sure you have read the cerffication requirements and chosen the level thet s right for
you

MyChefSpace
MyChefSpace is the global portsl for chefs, launched by WORLDCHEFS. It ensbles you to
connect with chefs around the world snd be part of the locl community. You can promote
your skills, receive targeted job opportunities and access online resources, at no cost.

If you heven't got your free MyChefSpace sccount yet, sign up niow.

Academy Badge Library

Master Chet- WCMC Master Pastry Chef Culnary Educator - WCCE Execuive Chef - WCEC Chef e Culsine - WCCC Pastry Chet- WCPC Sous Cher- wWesc Chet de Partie - WCCP Brotessional Cook (Commis v
wempe her) - WCCC

https:{ fwww.openbadgeacademy.com/worldchefs [Rese - 4

aAaNotificationseae page

You can do the following here:

- View confirmation of payment for d&adge you have purchased

-View messageseceived from your Worldchefs assessdif you are required to makehangesto
your first (original)submissior).

- View the outcome of youapplication.

Every timea new messageis posted indotificationsgeyou willreceive an email notification

/& Notifications | Open Badge Academy - Internet Explorer —[8] x|
@_A b4 ["& 2 https:/ fury. openbadgeacaderny. com/ notifications D;I 4 (2 notifications | Open Badge ... AL
| Fle Edit View Favorites Tooks Help

JEU@' G g~ Jﬁhv[ﬁv " g - Paga- Safety~ Took+ @~

OBA‘

Notifications
Badge Library

Academies

assessor000 sent back your badge submission. Please review your submission.

My Academy

Notifications @

Seftings

Features & Updates
Packages

More Information

https: fwww . openbadgeacademy  com/natifications HI00% ~ 4
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Bettings apage

You can do the following here:

- Change your email address or update your country eSidence: clickhk Account .Settingsaea
-Change your password: click Change passwor de

/& Worldchefs at OBA - Internet Explorer ) o - 1‘
@ 2 [T © https://ww openbadgeacademy.com/wor O~ 4| € worldchefs at 0B x {0 29 823
| File Edit View Favortes Tools Help

|=8-ca@aan- #

Settings

Account Settings

Change password

fication

12 Guilds, has developed the first global culinary >

e oy s ik e e 5

lence recognised against a globsl set of standards. \\F/; XVS?SEI\’ATION
NI oFcrers
DA s

s the typical career progression within the field of
3l fitles, including culinary educators, which can be
ice prepared in the workplsce.

i requirements and chosen the level that is right for

efs. launched by WORLDCHEF'S. It enables you to
3 be part of the local community. You can promote.
nities and sccess online resources, st no cost

e acoount yet, sign up now.

Sous Cher- wWesc Chet de Partie - WCCP Brotessional Cook (Commis v
her) - WCCC

[Res% -

a Pr o€ iSBadges | am taking &
Click on the badge icon to access the tasks you need to completearnthe badgeyou have
purchased

/6 chefcandidate | Open Badge Academy - Internet Explorer ) =|8 1‘
&) = [%] C httos:/ /v openbadgeacademy.com)r/chefcandc O] & € chefcandidate | Open Badge... % () 99 £23

| Fle Edit WView Favorites Tools Help

| =8-caRaaa

Badge Library

Academies

GO TO WORLDCHEFS BADGES
Profile

My Academy

GOTO FAST TRACK BADGES

Settings
Help

Chef Candidate ®

Click here to
access the tasks

Add social links

Logout Profile Badges I'm taking Connections

Features & Updates
Packages Master Chef - WCMC

More Information

https: {fwww.openbadgeacademy.comjrjchefcandidate/edit \"\82% v 4
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Step 2: Find out what evidence you need to su bmit

The &hecklistis an aidyou can useto prepare yourapplication. It can bedownloadedon the Tasks
page,underthe instructions forTask 1 It doesnot need tobe submitted with your application

When you are oryour badgepage(see below)DO NOT c | iyetk a&aCl ai me

IMPORTANT
We strongly recommend that you read the acCheckli

4| € Mater Cef- wouC | Bk ¥

B A K

Master Chef - WCMC

n of Chefs Societies.

Task 1| Your oz gisonsbilios

Evidence yoffife required to provids:
- BEFORE[1OU START WORKING ON THE THEKS, READ THE CANDIDATE GUIDE AND.
CKLIST.

hown in s ire brackets].
ihe bottom of thel sk by clicking on "Add evidence’ and then
w, blank tazgUx

- The
+ Upload yalir answer
‘Add text. Th will ope

Usethea C h e ctkrécordgwhieh pieces of evidence you haveiploadedin OBAfor your
application

Tickthe grey box,in the &heckeeolumn, for evidence which has been uploadkeand isready to be
submitted.

Once you have a tick against eaplfece ofevidence required, you e ready to make your first
(original) submission

WO | = @[ HEBHERODBE| B8 8@ Q&

Checklist for
Worldchefs Certified Master Chef

BEFORE you claim your badge:
olur

This is the evidence requirec

L5

1 Use the shaded ‘Che: to mark which evidence you have included in your submissiog

! Make

e you have a tick, against each evide

e required. in the Chacls

o ‘ Check ‘

] — This is the evidence type

Add Add ‘
Task 1 text Check image | Check
v

11
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Step 3: Learn how to upload and amend your evidence

ATasksa page
There are five tasks to complete to achieve a badge*.

Each task requiregou to prepare and uploadof arange of evidence.

Refer to thed C h e c(deé previdussgpage) fom userfriendly summary of theevidence
requirements.

IMPORTANT
Do NOT c |l i cykuaé @hdy io make your firsbfiginal) submission

*The Culinary Educator level has three tasks to complete.

N

Types of evidence
There are thee types of evidence that wilbe required across the taskstext, image anddocument.

The evidence type is always shown in [square bracketd the end of eachguestion.

Type of Upload instruction Types of questions that require the evidence
evidence in OBA
Text [Add text] - Professional background
- Written answers to questions
Image [Add imagd - Photographs of dishes

- Photographs of candidate holding the dish

(or standing next to a pasty productientre piece)
Document | [Add documeni -HACCP or Food Safety or Sanitation certificate
-Menus

- Recipes

- Plars (for pastry centre pieces)

- Witness testimony (or ownership declaration)
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