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About this document

The ‘Candidate guide’ is designed to help you get your Worldchefs certification application ready
for upload in the Open Badge Academy (OBA). Please read the guide before you start
working on preparing your evidence.

This guide should be used in conjunction with the ‘Checklist’ which you can also download
in OBA, from the instructions under Task 1.

If you have not yet purchased your badge, make sure you have read the ‘Introduction to the
Worldchefs Certification’ and the qualification handbook for the level you have chosen to take.

A few important things to note

- The application process is entirely online. Information regarding your application will only be
provided in your OBA account. Please do not send any enquiries about your application using the
Worldchefs or OBA technical support email addresses as these may not be responded to.

- You don’t need to upload all of your evidence in one go. You may log into OBA as many times as
you like before making your first (original) submission.

- You only have two opportunities to submit your evidence: the first (original) submission
and the second (final) submission. If the evidence you submit in your first (original) submission is
incomplete and/or needs to be edited, you will only have one further opportunity to make
changes. This will be your second (and final) submission.

- Once you have made your first (original) submission, you will be notified by email if you need to
make any changes to the evidence you have submitted. The notification will be sent to the email
address registered in your OBA account, so make sure it is the correct one.

- As well as the information in this guide, you can also find some FAQs on the Worldchefs Academy
homepage (under ‘My Academy’).

- Assessors are called ‘Managers’ in OBA. Any time you see a reference to your ‘manager’, it
means the Worldchefs assessor who is reviewing your application.

- All evidence submitted must be your own work. Applicants who are found to have used evidence
which was not produced or achieved by them, will have their badge withdrawn.

If a badge has to be withdrawn, the badge link will display a withdrawal notification which will be
visible to all third parties, including employers, who have been invited to view the badge.

Ready? Follow these three steps:

Step 1: Get to know OBA

... 50 that you can navigate the system with ease. See page 3.

Step 2: Find out what evidence you need to submit
... 50 that you can prepare your application. See page 7.

Step 3: Learn how to upload and amend your evidence
... 50 that you can complete and submit your application(s). See page 8.
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Step 1: Get to know OBA

This section outlines the key functionalities that you are the most likely to use within OBA.

Logging in
When you log into OBA for the first time, you will see the OBA welcome pages.

You can click these pages through, using the arrow pointing to the right, or skip them. This will
take your Profile page (see next section).

Create and share your own personal file

Click here to Look at
the welcome pages

kit

Click here if you
want to skip the
welcome pages

employers

.. |
G - L

—  Awnd click here to
oet started
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‘Profile’ page

Every time you log into OBA, you will be taken to your ‘Profile’ page. You can do the following here:
1. Access the badge you are taking: click ‘Badges I'm taking’.

2. View badge(s) that you have achieved (if any): click ‘Profile’.

3. Upload your photo: click on the white portrait image.

4. Customise your profile header: click on the three grey dots (optional).

& chefcandidate | Open Badge Academy - Internet Explorer N - _5]
@ e [" ) https:/ /v openbadgeacademy.com/r/chefrandidate/edit O] 8| € chefcandidate | Open Badge... * .

| Fle Edit View Favorites Tools Help

Y o= -~ Page~ Safety~ Took~ @~

) 2]~

|35 = 81> G &lnd

@

Badge Library

GO TO WORLDCHEFS BADGES = MPLOM a 4. Customlse
i : GOTO FAST TRACK BADGES yoursp noto your p VO{LL@
- header
Chef Candidate 0
0 0 0
s 1. Access the badge you are taking
Logout | Profile Badges I'm taking Connections
i 2. Badge(s) you have achieved will appear heve
https:{{www.openbadgeacademy.com/rjchefcandidate/edit i\aTv//

Accessing the badges
If you have already purchased your badge, you can access it under ‘Badges | am taking’.
Otherwise, click ‘GO TO WORLDCHEFS BADGES'’ to purchase your badge.

IMPORTANT
If you are eligible for fast track certification, click ‘GO TO FAST TRACK BADGES’. Information on
eligibility can be found at www.worldchefs.org/certification/fasttrack.

/& chefcandidate | Open Badge Academy - Internet Explorer __ 1N -|= x|
@7( ) [‘y Q) https:/ /v openbadgeacademy.com/r/che efedit O] 8| € chefcandidate | Open Badge... 5.9 £0

| Fle Edit View Favorites Tooks Help

@

Badge Library

| % -8 - o - page sSafety~ Tooks- @+

Academies

‘ GO TO WORLDCHEFS BADGES , CLLGVQ here l//‘{[ MOM Vb@@d to
purchase a badoe

>
My Academy

GOTO FAST TRACK BADGES

Notifications
Settings

Help
Chef Candidate ®

Add social links

Click here if you have
alrendy) purchased
Your badge

https:{{www.openbadgeacademy.com/rjchefcandidate/edit [®e2% - 4

Profile Badges I'm taking Connection?
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http://www.worldchefs.org/certification/fasttrack

‘My Academy’ page

On this page, you can view and/or purchase a Worldchefs badge: click on the badge of your choice.

/& Worldchefs at OBA - Internet Explorer ) o - _xj
@ D I‘o Q) hittps:/ fww.openbadgeacaderny.com;wo FEa | 4| © worldchefs at OBA x {0} S0 593
| Fle Edit View Favorites Tools Help

|5 =5-caa8 8- #

A

WORLDCHEFS Global Culinary Certification

WORLDCHEFS, in partnership with City & Guilds, has developed the first global culinary >

have their skills and professional experience recognised sgainst a giobal set of standards. mwonn
N oFcriers

How does it work? /'\Wc‘t““

The WORLDCHEFS certification reflects the typical career progression within the field of
culinary srts. There are nine professional fitles, including culinary educstors, which can be
achieved. based on 8 portfolio of evidence prepared i the workplsce.

Mske sure you have read the cerffication requirements and chosen the level thet s right for
you.

MyChefSpace
MyChefSpace is the global portsl for chefs, launched by WORLDCHEFS. It ensbles you to
connect with chefs around the workd and be part of the locsl community. You can promote
your skill, receive targeted job opportunities and access online resources, st no cost.

If you haven't got your free MyChefSpace scoount yet, sign up now.

Academy Badge Library

Master Chet- WCMC Master Pastry Chef Culnary Educator - WCCE Execuive Chef - WCEC Chef e Culsine - WCCC Pastry Chet- WCPC Sous Cher- wWesc Chet de Partie - WCCP Brotessional Cook (Commis v
wempe her) - WCCC

https:{ fwww.openbadgeacademy.com/worldchefs [Hes% - 4

‘Notifications’ page

You can do the following here:

- View confirmation of payment for a badge you have purchased.

- View messages received from your Worldchefs assessor (if you are required to make changes to
your first (original) submission).

- View the outcome of your application.

Every time a new message is posted in ‘Notifications’, you will receive an email notification.

/& Notifications | Open Badge Academy - Internet Explorer —[8] x|
@_A ® ["y € https:/ furvew openbadgeacadsny com/ motifcations 0O =8| € notifications | Open Badge ... % |_| o
| Fle Edit View Favorites Tooks Help

Ji—:s(.‘éj' G g~ Jﬁhvmv ‘s v Page- Safoty- Took~ @

OBA‘

Notifications
Badge Library

Academies

assessor000 sent back your badge submission. Please review your submission.

My Academy

Notifications @

Seftings

Features & Updates
Packages

More Information

https: fwww . openbadgeacademy  com/natifications HI00% ~ 4
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‘Settings’ page

You can do the following here:

- Change your email address or update your country of residence: click ‘Account Settings’.
- Change your password: click ‘Change password’.

/& Worldchefs at OBA - Internet Explorer ) o - 1‘
@ 2 [T © https://ww openbadgeacademy.com/wor O~ 4| € worldchefs at 0B x {0 29 823
| File Edit View Favortes Tools Help

|=8-ca@aan- #

Settings

Account Settings

Change password

fication

7 & Guilds, has developed the first global culinary »

ence recognised sgainst s globsl set of standards. \\,/; XVS?&I\’AYION
\‘&or s,
A\ SoéiEties

s the typical career progression within the field of
3l fitles, including culinary educators, which can be
ice prepared in the workplsce.

i requirements and chosen the level that is right for

efs. launched by WORLDCHEF'S. It enables you to
3 be part of the local community. You can promote.
nities and sccess online resources, st no cost

e acoount yet, sign up now.

«rPastry Chet Culnary Educator - WCCE Execuive Chef - WCEC Chef e Culsine - WCCC

Chet de Partie - WCCP Brotessional Cook (Commis v
wempe her) - WCCC

[Res% -

‘Profile’ = ‘Badges | am taking’
Click on the badge icon to access the tasks you need to complete to earn the badge you have
purchased.

/6 chefcandidate | Open Badge Academy - Internet Explorer ) =|8 1‘
@( 5= [ %] © ttps:/fww.openbadgeacademy.comr/chefeandidat O] G| € chefcandidate | Open Badge... % {0} 50 593

| Fle Edit WView Favorites Tools Help

8- caRas

Badge Library

Academies

GO TO WORLDCHEFS BADGES
Profile

gl GO TO FAST TRACK BADGES
Settings
Help

Chef Candidate ®

o
o

Clicke here to
access the tasks

Add social links

Logout Profile Badges I'm taking Connections

Features & Updates
Packages Master Chef - WCMC

More Information

https: {fwww.openbadgeacademy.comjrjchefcandidate/edit \"\82% v 4
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Step 2: Find out what evidence you need to submi

The ‘Checklist’ is an aid you can use to prepare your application. It can be downloaded on the Tasks
page, under the instructions for Task 1. It does not need to be submitted with your application.

When you are on your badge page (see below), DO NOT click ‘Claim’ yet.

IMPORTANT
We strongly recommend that you read the ‘Checklist’ before you start preparing your evidence.

ING ON THE THEKS. READ THE CANDIDATE GUIDE AND

Use the ‘Checklist’ to record which pieces of evidence you have uploaded in OBA for your
application.

Tick the grey box, in the ‘Check’ column, for evidence which has been uploaded and is ready to be
submitted.

Once you have a tick against each piece of evidence required, you are ready to make your first
(original) submission.

- B3 fEH| ecphDE B X
RO @@= [HAHERODBE| 8 B @Q & Tooks | Comment

] This Ls the evidence requireot
Checklist for

BEFORE you claim your badge:

‘Ch 1s to mark which evidence you have included in your submissiog

nst each evidence required. in the Chocls

Add

Add Add ‘ ‘ ‘
text Check image | Check Check
v

2 i — This Ls the evidence tgpe
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Step 3: Learn how to upload and amend your evidence

‘Tasks’ page

There are five tasks to complete to achieve a badge*.

Each task requires you to prepare and upload of a range of evidence.

Refer to the ‘Checklist’ (see previous page) for a user-friendly summary of the evidence

requirements.

IMPORTANT
Do NOT click ‘Claim’ until you are ready to make your first (original) submission.

*The Culinary Educator level has three tasks to complete.

/& Master Chef - WCMC | Badge Submission | Available at Makewaves - Internet Explorer
@_‘ y® ["& (,‘ https:/ v openbadgeacademy . com, badossubmission, 16142 /edit D;I % (,‘ Master Chef - WCMC | Badg x

| Fle Edit View Favorites Tooks Help

|se 8- e 8- |5 -8 o

Preview . @ Edit

AL
OBA‘ 1) ; 0

Badge Library

Academies
Master Chef - WCMC

‘ A professional chef who creates innovative dishes of exceptional quality

N and has achieved an award or certification which is considered to be a

Proile Master Chef benchmark for culinary excellence. The holder of this badge has a
minimum of ten years of professional cooking experience and is

My Academy employed as an executive chef, corporate executive chef (or

. equivalent) or runs own business.

Notifications o
Issuer: World A 1 of Chefs

Seftings

Help

Task 1| Your organisation and responsibilities

Features & Updates Evidence you aregfequired to provide:

Packages - BEFORE YO[/ START WORKING ON THE TAEKS, READ THE CANDIDATE GUIDE AND

DOWNLOAD Tk E CANDIDATE CHECKLIST.

- The Evidenct type required is shown [in sgfiare brackets].

» Upload your ajswers at the bottom of#l#€ task by clicking on 'Add evidence' and then
'Add text'. This will opei a niew, olank text box.

More Information

Types of evidence

Page - Safsty = Took~+ @~

»
-h

v

H100% -

There are three types of evidence that will be required across the tasks: text, image and document.

The evidence type is always shown in [square brackets], at the end of each question.

Type of Upload instruction | Types of questions that require the evidence
evidence in OBA
Text [Add text] - Professional background
- Written answers to questions
Image [Add image] - Photographs of dishes

- Photographs of candidate holding the dish
(or standing next to a pasty product/centre piece)

- Menus
- Recipes
- Plans (for pastry centre pieces)

Document [Add document] - HACCP or Food Safety or Sanitation certificate

- Witness testimony (or ownership declaration)
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Check a definition
Key definitions for the questions are highlighted in bold blue font. You can view each definition by
clicking on the highlighted word(s).

n | Available at Makewaves - Internet Explorer =1 |

@ i [‘r €2 https:/ furvew openbadgeacaderny.com/ badoesubrmission 16 142/ edit | 2 Master Chaf - WCMC | Badg.., A LE]
| Fle Edt view Favortes Took Help
JT“'Q' gl- G g 2] g # Fi v B - [ dm v Pager Safety- Tooke @+
~
Task 2| Your technical skills
Evidence you are required to provide:
The Evidence type required is shown [in square brackets]
Upload each piece of evidence at the bottom of the task, by clicking on 'Add evidence'.
Badge Library Then select the Evidence type required.
enteen + Open a -new- text box for each question where the Evidence type is required is 'Add
= text', so one box for 2.1, a new box for 2.2 and another box for 2.3.
Include the Evidence number (2.1, 2.2 or 2.3) in each box.
2.1-2.9 ask you to produce a STARTER, a MAIN COURSE and a DESSERT signature dish. Th
dishes must be presented to an exceptional standard
Profile ‘You will need to upload the following for each dish:
MyAcadeny 2.1 Describe the STARTER by listing the following:
Notifications + Name of the dish
Type and name of the beverage selected to accompany the dish
Settings - Reasons for the choice of beverage selected
Country/region, year and wine producer.®
Help [Add text]
2.2 Describe the MAIN COURSE by listing the following:
+ Name of the dish
Type and name of the beverage selected to accompany the dish
Reasons for the choice of beverage selected
Features & Updates -+ Country/region, year and wine producer.*
[Add text]
Packages
More Information 2.3 Describe the DESSERT by listing the following
Name of the dish
Type and name of the beverage selected to accompany the dish v
- P
hittps: {fwww .openbadgeac adermy , comworldchefs - - HI00% ~ 4

The definition selected will then appear in a new window, at the top of the screen.

£ Worldchefs defi
["& (,‘https:Nwww‘ﬂpenbadgeacademy‘cnm/wnr\dchefsdeﬁnmnnsf#wcmcrslgnaturerdlshes ,O;I

ns at OBA - Internet Explorer b
) Master Chef - WeMC | Bad 2 5., | (Y Worldchefs definitions at 088 %

| Fle Edit View Favorites Tooks Heln

J;-'cﬂ 8- G gl &) &1 [ s & page~ safety~ Took~ @~
Signature dishes refer ig original dishes of an exceptional quality and standard which are influenced by the A
use of new ingredients £ooking styles, global trends in gastronomy, culinary science and customer

‘ reauirements,
OBA

Badge Library

Academies

Master Pastry Chef - WCMPC

Profile Current HACCP or Food Safety or Sanitation certificate is a document achieved in the last five years on
completion of a formal assessment which confirms that you have demonstrated the skills and knowledge

My Academy required to consistently ensure effective food safety.

Notifications Disseminate your skills and knowledge to others refers to sharing own skills and knowledge with others in

a variety of ways which may include delivering fraining courses, giving practical demonstrations, coaching and

2D mentoring others and writing editorials.

Help

HACCP or Food Safety or Sanitation unit(s) or module(s) achieved as part of a formal culinary fraining
programme may also be accepted instead of a separate certificate provided that the programme was
completed in the last five years.

Pastry centrepiece refers to a decorative edible piece or display produced using the following medium:
Features & Updates chocolate, cooked sugar, pastillages, marzipan and specialist carvings

Packages Professional develog 1t activities ensure skills and knowledge remain current and reflect the latest
culinary techniques and trends. Professional development activities include workshops, seminars,
conferences, culinary courses, culinary competitions, mentoring, research and development work

More Information

v

Professional reputation is the recognition of excellence through peer reviews, feedback from customers or
H100% -
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Uploading evidence
You can upload the evidence required at the bottom of each task. Click ‘Add evidence’.

/& Master Chef - WCMC | Badge Submission | Available at Makewaves - Internet Explorer —[8] x|
@_: £ ["& X https:/ furvw openbadgsacadsny.com/ badoesubmission, 16142/ adt ,0;‘ g9  Master Chef - WCMC | Badg... * AL
| Fle Edit View Favorites Took Help

J{Eacéj' G gl- JE}]vE]v < deh - Page- Safety~ Tooks~ @~

nen‘ Task 1| Your organisation and respensibilities

Evidence you are required to provide:

« BEFORE YOU START WORKING ON THE TASKS, READ THE CANDIDATE GUIDE AND DOWNLOAD THE CANDIDATE

Badge Library CHECKLIST.

. The Evidence type required is shown [in square brackets].

Academies + Upload your answers at the bottom of the task by clicking on 'Add evidence’ and then "Add text'. This will open a new,

blank text box.

- Open a new text box for your answer(s) to each question, so one box for 1.1, another box for 1.2 etc.
+ Include the Evidence number (1.1, 1.2 etc.) in each text box.
1.1 Tell us about yourself by listing the following information

+ Your country of residence

+ Number of years of professional cocking experience

Profile + You current position

« Name of the establishment you are currently working for (or own)

My Academy + Address of the establishment

+ Websile address for the establishment

Notifications « Number of years in current position.

[Add text]

SRR 1.2 List the following details for each of your previous employment(s)*, starting with the most recent one.

« Paosition

+ Duration of employment

+ Name of establishment.

[Add text]

Help

*Note: Your current and previous employments combined must add up to at least ten years of ful-time professional cooking
experience.

1.3 Briefly describe the organisation that you work for. Please include where itis based, the type of cuisine and the number of
customers fhe culinary section typically serves. [Add text]

1.4 Give your positionjob titls S brief description of your responsiblities. [Add text]
* (O Add evidence
b
v

HED% -

When uploading a piece of evidence, you will need to select the evidence type.

£ Master Chef - WGMC | Badge Submission | Available at Makewaves - Internet Explorer
@\‘_‘/ @ [#2] O hittps:/ v apenbadgeacadenny. com/badozsubrmission 16 142 edit O ]| & € Master Chef - WoMC | Badg.., *

J Fle Edit View Favorites Tools Help

|55 =18 5l 5 51 #

»

J % - B - ) o= - Page- Safety~ Took~ @~

™

Add image Add document  Add text

wi1m% -

IMPORTANT:

You are required to upload your evidence following the order in which the questions appear in
each Task. So for Task 1, as an example, you are required to upload evidence 1.1 first, then
evidence 1.2, then evidence 1.3 etc.

If you don’t upload your evidence in the correct order in your first (original) submission, your

assessor will return your submission for correction before they are able to start assessing your
evidence.
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Uploading ‘Add text’ evidence

To upload written answers (evidence type: ‘Add text’), follow the steps outlined below.

IMPORTANT:
Include the correct evidence number, followed by the word ‘ANSWER’, in each of your answers.

EXAMPLE:
For Task 1, open a text box and write ‘1.1 ANSWER’ before adding your answer to question 1.1.

Then open a new text box and write ‘1.2 ANSWER’, then add your answer to question 1.2. etc

Click “Add evidence’

Thewn clicke ‘Add text’

Write Your answer L the text box.

Make sure you tnelude the
evidence number (eg 1.1),
followed by the word “ANSWER

To add Your next answer (s), open
a wew text box for each answer.

So open a new box for 1.2, another
new box for 1.3 ete.

Version: December 2017 11



When you add text boxes, they will appear in the order they are uploaded, at the bottom of the

main task you are working on.

IMPORTANT:

Add the text boxes for your answers in the same order as the questions appear on the screen.

Always open a new text box when you are adding a response to a new question.

EXAMPLE:

Add a new box for ‘1.1 ANSWER'’ first, then add another new box for ‘1.2 ANSWER’ etc. Continue
adding new text boxes until you have answered all the questions.

When you add a next text box, the task instructions and evidence requirements will become
hidden on the screen. If you want to view (unhide) them, you can click on the large arrow.

=1 6| € Mt che- wowe | B

1.2 ANSWER
Wiite your answes he

3| € mamter chof - wouc e, % |

d to provide:
WORKING ON THE TASKS. READ THE CANDIDATE GUIDE AND

Editing ‘text’ answers

The task and the evidence
requirements become hicoen
whewn You add a new text box

Click the arvow to view the task
and/or evidence requirements

To edit your ‘text’ answer(s), click on the three grey dots and then select the pencil icon.

146G position/job title and a brief description of your
responsibilities. [Add text]

1.1 ANSWER

Wiite you ransﬁir‘e

1.2 ANSWER
Write your answer here

Version: December 2017
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Uploading multiple evidence
There are tasks which require you to upload multiple evidence which could be ‘Add text’ and/or
‘Add image’ and/or ‘Add document’.

sl
@" @ [#2] Q¥ hittps:/ v apenbadgeacademy, com/badoe/ 1043 9;”%[ € oBa x |_| A LE]
J File -Edlt View Favorites  Tools  Help

|sa8eea- e | % B - 2 & - paer Saety- Tods- @-

2.1-2.9 ask you to produce a STARTER, a MAIN COURSE and a DESSERT signature dish. The dishes must be presented to an exceptional ~
standard

I ‘ou will need to upload the following for each dish [ A dd te t-] 8\// 0{ 8 o t
2. Describe the STARTER by listing thage@@iig )K L W 6 H P 6
+ Name of the dish
By Fje dimgazme of the bg¥ige selected to accompany the dish

+ Reasons fugtne choice'o. beverage selected
« Gountryfregitg, year and wine producer.®
[Add text]

»

demies

2.2 Describe P MAIN COURSE by listing the following
POftne dish
+ Type and name of the beverage selected to accompany the dish
+ Reasons for the choice of beverage selected
+ Countrylregion, year and wine producer *
[Add text]

2.3 Describe the DESSERT by listing the following

[Add document] evidence type

+ Reasans for the choice of beverage selected
+ Countrylregion, year and wine producer.
[Add text]

*Note: The Iast bullet point (country/region, s iNENMiNgaducer) ONLY applies if you have selected wine as the beverage to accompany
the dish.

2.4 Upload the recipe for the START/R. [Add document]
2.5 Upload the recipe for the MAIN { DURSE. [Add document]
2.6 Upload the recipe for the DESSE\T. [Add document]

2.7 Upload two photographs for the STAR T
+ One close-up photographs of the starter. [Add image]

- One photograph of you in culinary uniform holding t?\e]slarler [Add image] [Add ima g C] 6\/10{ 6 l/\/c 6 ta ‘P 6

2.8 Upload two photographs for the MAIN COURSE
+ One close-up photographs of the main course. [Add image]
+ One photograph of you in culinary uniform holding the main oM ERUT DN,

2.9 Upload two photographs for the DESSERT:
+ One close-up photographs of the dessert. [Add image]
+ One photograph of you in culinary uniform holding the diksert. [Add image]

Note: The culinary uniform must reflect industry dress code such a5 safety, hygiene and cleanfiness. hd
T 4
To upload multiple evidence, follow the same process as when adding text (see previous pages).
Click ‘Add evidence’ at the bottom of the task, then select the type of evidence required.
& Master Chef - WCMC | Badge Submission | Available at Makewaves - Internet Explorer =] eS|
@\’-‘/ @ | 42] € httws: furwew apenbadgeacaderny com/ badoesubrission) 16142 edit 9;”%[ € Master Chef - WCMC | Badg,., * |_| Sk
J Fle Edit View Favorites Tools Help
|5 =8- s a8 e 8- # | % B - 0 & - Pae- Sty Took- @- 7
' ol AL
Add image A®> Add document  Add text
25% - 4

Version: December 2017 13



Uploading multiple evidence: ‘Add image’
When you are required to upload an image in response to a question, you will see ‘Add image’ at
the end of the question.

IMPORTANT:
Include the evidence number in the file name BEFORE you upload the image.

EXAMPLE:
If you are uploading evidence for question 2.7 (as shown on the screenshot below), you will need
to include the evidence number (2.7) in the title of the files you are uploading.

Also make sure that the file titles show the content of the images. For example: ‘starter_close-up’
and ‘starter_chef holding dish’.

So for evidence 2.7, the full file titles should be: ‘2.7_starter_close-up’ and ‘2.7_starter_chef
holding dish’.

e
@\‘-‘/ @ [#2] Q¥ hittps:/ v apenbadgeacademy, com/badoe/ 1043 9;”%‘ > o x I_I T 59 £53
J F\\B-Edlt View Favorites  Tools  Help

[s88eca-e | B - B - - paer sty Todkr @ 7

2.1-2.9 ask you to produce a STARTER, a MAIN COURSE and a DESSERT signature dish. The dishes must be presented to an exceptional
standard

*fou will need to upload the following for each dish:

2.1 Describe the STARTER by listing the following
+ Name of the dish

+ Type and name of the beverage selected to accompany the dish
+ Reasons for the choice of beverage selected

« Gountryfregion, year and wine producer.®

[Add text]

2.2 Describe the MAIN COURSE by listing the following
« Name of the dish

+ Type and name of the beverage selected to accompany the dish
+ Reasons for the choice of beverage selecte

+ Countrylregion, year and wine producer *

[Add text]

2.3 Describe the DESSERT by listing the following IAdd ima 9 e] 6\/l//0t 6 ne 6 tM P 6

+ Name of the dish

+ Type and name of the beverage selected to accompany the dish
+ Reasans for the choice of beverage selected

+ Countrylregion, year and wine producer.

[Add text]

*Note: The Iast bullet point (country/region, year and wine praducerf ONLY applies if you have selectsd wine as the beverage to accompany
the dish.

2.4 Upload the recipe for the STARTER. [Add document]
2.5 Upload the recipe for the MAIN COURSE. [Add dacument]

‘2.0 Ughe recipe for the DESSERT @0 document] A d d tl/‘l 8 6\/{:0{ 6 VLC@ nu b 8 e

2.7 Upload twdBhotographs for the §1 ARTER:
+ One closadlp photographs of the {larter. [Add image]

SmPWiiograph of you in culinary \iform holding the startecgfidd image] to tl/‘l 6 {LL@ V\za V‘/Le

Signup 2.8 Uplfid two photographs for the MAIN GOURSE.

- Onel| Se-up photographs of the main course. [Add image]

+ One pliytograph of you in culinary uniform holding the main course. [Add image]

2.9 Upload tilyphotographs for the DESSERT:

+ One close-up faotographs of the dessert. [Add image]

+ One photograp Siggu in culinary uniform holding the dessert. [Add image]

Note: The culinary uniform mUSNgagtiadustry dress code SUch 5 Safety, hyoizos aug@iiess

HI5% v g

Once you have named the file(s) correctly, select ‘Add image’ in the ‘Add evidence’ pop up
window.

Edt WVew Favertes Took Hebp
= g]- Gl &) &] &)~ = %3 - - o= - Pae- Salety~ Toos- @+ "

Select
[Add tmage]

)

AW video Add image AddSudio  Add document  Add text
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Uploading multiple evidence: ‘Add document’
When you are required to upload a document in response to a question, you will see ‘Add
document’ at the end of the question.

IMPORTANT:
Include the evidence number in the file name BEFORE you upload the document.

EXAMPLE:
If you are uploading evidence for question 2.4 (as shown on the screenshot below), you will need
to include the evidence number (2.4) in the title of the file you are uploading.

Make sure that the file title shows the content of the document. For example: ‘starter_recipe’.

So for evidence 2.4, the full file title should be: ‘2.4_starter_recipe’.

/€ 0BA - Internet Explarer —[8] x|

@:. 3 ["& 2 hittps:/ furvrw openbadgeacaderny.com/badoz) 1043 ,0;"%‘ € oBa x o
| Fle Edit View Favorites Took Help
J{eejejcse}c Jﬁhvﬁﬁv e v Paga~ Safety~ Took~ @~

2.1-2.9 ask you to produce a STARTER, a MAIN COURSE and a DESSERT signature dish. The dishes must be presented to an exceptional o
standard

*You will need to upload the following for each dish

2. Describe the STARTER by listing the following

+ Name of the dish

+ Type and name of the beverage selected to accompany the dish
+ Reasans for the choice of beverage selecte

+ Countryfregion, year and wine producer.*

[Add text]

2.2 Describe the MAIN COURSE by listing the following:

. :;;;l:i;‘::::hunhe beverage selected to accompany the dish IAdd d Dcu’mey\,‘t} 6\/{,0{ 6 [/\,G 6 tg‘P 6

+ Reasans for the choice of beverage selecte
+ Countrylregion, year and wine producer.
[Add text]

2.3 Describe the DESSERT by listing the following
+ Name of the dish

+ Type and name of the beverage selected to accompag the dish
+ Reasons for the choice of beverage selected

+ Countrylregion, year and wine producer.*

[Add text]

*Note: The last bullet point (country/region, year andawins produter) ONLY applies if you have selected wine as the beverage to accompany

2.4 Upload 1) recipe for the STARTH | [Add document]
2.5 UploadJ = recipe for the MAIN C{ URSE. [Add document]

2 & Lioiihe recipe for the DESSER(A [Add document] /AYO{ 0{ the evédev\/ce

2.7 Ul Bd two photographs for the STARTER:
+ One Ligse-up photographs of the starter. [Add image]
+ One pfilgaraph of you in culinary uniform holding the starter. [Add image]

2.8 Upload two Wgptographs for the MAIN COURSE: VLMMD&V to tl/le {LL@ V\la Me

+ One close-up phligaraphs of the main course. [Add image]
+ One photograph of ydlygg.culinary uniform holding the main course. [Add image]

2.9 Upload two photographs for theWGSSERT:
+ One close-up photographs of the dessel PRiipage]
+ One photograph of you in culinary uniform holding the JEoVREdimaael

Note: The culinary uniform must reflect industry dress code such as safety, hygiene and cleanliness

HIS% -

Once you have named the file correctly, select ‘Add document’ in the ‘Add evidence’ pop up
window.

E Master Chaf - WEME | Badige Submession | Available at Makewaves - Intermet Explorer =lslx|
&=l Chis =] B | €2 Master chet - woe | Balg... % ||
| Fle Edt wew Fnortes Tok Heb

= g)- G &pd &l &)- ¥ M - E) - Y me - Page- Safety- Toos- @+ "

‘openbadgaacadam.com)

Select

JS [Add document]

Addvideo  Addimage  AdJaudio Add document AddfExt
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Evidence privacy settings

The privacy setting for all evidence you submit is defaulted to ‘private’. This means that only you
and the Worldchefs assessors assigned to your badge have the permission to view your evidence.

Once a badge has been awarded, the evidence becomes locked down. Every piece of evidence
which was set ‘private’ at the point of awarding remains ‘private’.

External parties will be able to view your badge and the list of tasks you have completed to earn
that badge, but they will not be able to see the evidence you have used.

3| € mster chef - wowe | Bk

ot 1o et e e s oo it Cclick on the ‘e Y e’ Leon

1.3 Briefiy describe the organisation that you work for. Please include ’
ey o e, v S to view (or cha no e) the
1.4 Give your position/job title and a brief description of your

Py e e /‘P rivac 5 " settl nos ‘(CO r

1.1 ANSWER,

Write your :su\‘Efw 5 0 l/LV 6\/(//0{ 8 V\/Ge

Badge Library

1.2 ANSWER
Write your answer here...

You can change the evidence privacy settings and make it ‘public’ (ie visible to everyone). If you
choose to make your evidence ‘public’, however, Worldchefs or City & Guilds takes no
responsibility for any misuse which may result from the evidence being visible.

IMPORTANT:
You must leave the witness contact details set to ‘private’.

O vl O parbadopacadim 2o =] 8| € muter cret-wome e x|

AlLL evidence Ls set to
default to ‘private’.

Who can see this?

Set who can see JgPEIETPENGOBA. Your evidence will 20aamP0Ur badge and in the
showcase.
This is a dgfi tem. The privacy settinliill onfy Detapplied when it is approved

® Only your Managers

ot lf You ma ke Lt ’prLLc’,
tt will be vistble to
L . everyone.
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Submitting your evidence: first (original) submission
Once you have uploaded all your evidence, you can submit it for assessment. Click ‘Claim’ to
make your first (original) submission.

IMPORTANT:
Use the ‘Checklist’ before you submit your evidence to confirm that you have uploaded all the
evidence required.

The ‘Checklist’ can be downloaded from the instructions at the top of Task 1.

Download the
‘Checlelist’
unoder Task 1
Lnstructions

Wi~

When you see the message below, just click ‘OK’. You may then log out and wait the outcome of
the assessment on your first (original) submission.

Note: The ‘Why not take another badge’ is a generic message for all OBA users. It does not
currently apply to Worldchefs candidates because other Worldchefs badges are at a different level
or require the completion of the badge in progress (eg Master Chef or Master Pastry Chef level).

=1 8] Mot cet-wook ot [0

Nice job!
Your work has been submitted and is awaiting

approval
Why not take another badge?

Assessing your first (original) submission
A Worldchefs assessor will assess the evidence you have submitted in your first (original)
submission. There are two possible outcomes at this stage:

@ Your first (original) submission has met allthe - Badge is issued
requirements for certification.

@ Your first (original) submission has not yet - Second (final) submission is required
met all the requirements for certification.

Version: December 2017 17



Reviewing your evidence: second (final) submission

If the assessor instructs you to amend or explain evidence you already submitted and/or asks you
to upload additional evidence, you will be required to make a second submission. This will be

your final submission.

If a second (final) submission is required, you will receive a notification in OBA and by email.

Notifications

etps:fjusew.pertrignscasrmy.comnoxfatons, Wi

Notification (s) appear
L the ‘Notifications’
menu polnt

Click ‘review your
subwmalssion’ to view the
assessor’s feedback

Make sure you are viewing your submission in ‘Edit’ mode. If the toggle is in ‘Preview’ mode, drag

it to right to turn on the ‘Edit’ mode.

=leixl

=] | 14 700¢ 29) - chatcanacenatiy.. | € s et - Wi 18wk + ||

o B Saltys Todke @ "
W AN SR

Version: December 2017

Checle that You are working
L ‘Edlt meode
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Notes left by the assessors are shown under blue note icons. Click on the icon to view each note.

IMPORTANT:
You don’t need to respond to the assessor’s feedback. Just follow the instructions left in the blue

notes and amend/add to your evidence, as requested by the assessor.

Read every blue note in the tasks. It is a good idea to make a list of all the amendments you are
required to make and/or any additional evidence that you are required to upload.

6 Master Chef - WIMC | B 400 | Avaable 2t Makewaves - Internet Exploror Lleix
5 = |7 C e o combapmacamm s o] fh | bk ) hatanacsnion | O o S - wow: 183 L0
G R ey Tedke @0 "
® — e—
~

Master Chef - WCMC

O — — Click on the blue note
Leow to see the nssessor’s

Lnstructlons

19
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You can edit your evidence by clicking on the three large grey dots, underneath your evidence:

Amend TEXT evidence

=] & | [ b (291 chakcanckbaadis. | €3 maser chef - v (ks

5B

Task 1 | Your organisation and responsibilities v

1GPISWER

Write your ans”ﬁere

‘Add note

1.1 ACTION REQUIRED

Assessor instructions/queries relating to 1.1 ANSWER vill appear
here. You are required o follow the instructions/address the
queries, but you DO NOT need to send a note to the assessor, as
arespanse

P=] G| 1 bt 290 - ehateanciaansm...| € M chef - AON: (B

4 € p- 5 ). %8

Review your answer as instructed by the assessor.

Save Done B |/ @ mote Wwords

=] & | [ b (291 chakcanckbaadis. | €3 maser chef - v (ks
5B
T

Issuer. World Association of Chefs

Societies.

Task 1. L) g bilties Yy

1.1 ANSWER
Write your answer here...

Review your answer as instructed by the assessor.

1.2 ANSWER
Write your answer here

Version: December 2017

Llelx

|

e Page Sty Toke R

Lalelx|

|

=+ o~ e+ Toss - "

Llelx

|

e Page Sty Toke R

Click on the three grey
dots and then on the
pencil Leow to edit a piece
of evidence

To amend TEXT
evidence, make the
changes to the text
direct% Ln the text box

The new (amended)
text will repLa ce the
original text
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Amend IMAGE or DOCUMENT evidence

If you are requested to change an image or a document that you uploaded in your first (original)
submission, REMOVE the original file and REPLACE it with the new image or document.

IMPORTANT:

Include the evidence number in the file name of the new evidence before you upload it in OBA.

Please refer to pages 13-15 for instructions on how your evidence files should be titled.

‘Add note

22 ACTION REQUIRED

This note relates to an image (as an example). Assessor
instructions/queries will appear here.

You are required to follow the instructions, but you DO NOT need
to send a note to the assessor, as a response.

Are you sure you want togifiete this
evidence?

Keep evidéce  Remove evidence

Cclick =emove’ to
delete the original
bmage or document

file

Go to the bottom of the task to add the new image or document. Follow the same process as

before, when uploading your original evidence.

SemIGIESsional development \/

3.1 ANSWER
Write your answer here...

Add more evidence [

Version: December 2017

Clicke “Add wore evidence’
to upload a new Lmage or
document
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Once you have made all the amendments requested by the assessor, you need to resubmit your
evidence. This will be your second (and final) submission.

To make your second (final) submission, click ‘Claim’.

5=) B | € wmter cret - wome (e ||

Click ‘Cclaim’ to

Preview @ Edit

Master Chef - WCMC

A professional chef who creates innovative
dishes of exceptional quality and has
achieved an award or certification which is
considered to be a benchmark for culinary
excellence. The holder of this badge has a
minimum of ten years of professional
cooking experience and is employed as an
executive chef, corporate executive chef (or
equivalent) or runs own business.

Issuer: World Association of Chefs
Societies v

5=) B | € wmter cret - woue (e ||

Are you sure you want to claim this badge? You will not
be able to change your evidence unless you
sends this back to you

Notgite  Goodtogo

Click ‘OK’.

5=) B | € wmter cret - wome (e ||

Nice job!
Your work has been submitted and is awaiting

approval.
Why not take another badge?

Version: December 2017

makre your secondl
(final) submission

Make sure You have made all
the changes required by the
ASSESSOY.

This Ls Your final opportunity
to edit Your evidence
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Outcome of second (final) submission: final decision
The Worldchefs assessor will assess your second (final) submission. The decision made at this
point will be the final decision on your application.

There are two possible outcomes:

@ Your second (final) submission has met all the - Badge is issued
requirements for certification.

® Your second (final) submission has not met all the - Unsuccessful submission.
requirements for certification. Badge will be closed.

If your second (final) submission is unsuccessful, you may apply again by purchasing the same
badge and paying the application fee.

Receiving your badge
If your submission has met the requirements for certification, you will be issued with a badge. You
will receive an OBA notification as well as an email notification, with a link to your badge.

The badge you have earned will appear in your ‘Profile’, on the ‘Profile’ page.

The badge you have
earned oppears under
Profile’

Sharing your badge
Once you have received your badge, you can share it with others. There are two ways of doing so:
you can share the link to the page or display your badge on social media.

6 aster Hao
pasgeacas

cte Chet -
Ol o= =] | € Mt chef- wouc e % ||
-

Use the link to emall or
publish your badge

Cliclke on the Facebook, Twitter or
Linkedin Leon to oiLsPLag your
o badge on soclal medin

Good luck and thanks again for applying!
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